OO11IeCTBO ¢ OTPAaHIUYEHHOW OTBETCTBEHHOCTHIO YTBEPXIEHO
«Cromarojyoruueckas noaukiananka Hoso Jlent
Ha JIeHnHa»
(OO0 «CII Hoso /lent Ha Jlenunay) [Tpuxazom OOO «CII HoBo [leHT Ha
Jlennna»
ot 30.08.2022 Ne 4-I1/]
r. HoBoky3Heuk

IToJi0keHme 0 3a1MTe, XpAHEHNH, 00padoTKe
U nepeiaye MepcoOHATbHBIX JaHHBIX PA0OTHUKOB

1. O0uue mos10:xkeHUs

1.1. TTonoxxeHue o paboTe O 3alIMTe, XPAHCHHH, 00pa0OTKEe U IMepeaaye MepCOHATbHBIX TAaHHBIX
pabotHukoB (manee mo TekcTy — [lonoxenune) OOO «CII Hoo Jlent na Jlenuna» pazpabortaHo
B cooTBeTCTBUU ¢ TpyaoBeiM kojekcoMm PD, 3akonom ot 27.07.2006 Ne 152-®3 u HOpMaTHUBHO-
IIPAaBOBBIMU aKTaMH, JECHCTBYIOIMMH Ha Tepputopuun PD.
1.2. Hacrosimee Ilonoxenue ompenensieT Mopsiiok padoTsl (cOopa, 0OpabOTKH, MCIOJIB30BAHUA,
XpaHEHUsi U T. 1I.) C MEPCOHAIbHBIMU JaHHBIMH PAaOOTHUKOB U TapaHTUU KOH(HUIACHLIHATHHOCTH
CBEICHUIi 0 pabOTHUKE, TPEIOCTABICHHBIX paOOTHUKOM PabOTOAATEIIO.
1.3. Hacrosimiee Ilonoxxenne BeTymaer B cuity ¢ 1 cenrsaopsi 2022 roaa.

2. [losryyenune u 00padoTKa MEPCOHAIBHBIX JAHHBIX PA00OTHMKOB
2.1. [lepconanbHbIe JaHHBIE paOOTHHKA PabOTOAATENh MOTyYaeT HEMOCPEACTBEHHO OT pabOTHHKA.
PaGoromarens BmpaBe MoyiydaTh MEPCOHATBHBIC NaHHBIE Pa0OTHUKA OT TPETHHUX JHUI[ TOJIBKO MPHU
HaJU4YUM THUCHhMEHHOTO COTJIacusi pabOOTHHUKA WJIM B HMHBIX CIIy4asX, MPSMO TMPETYCMOTPEHHBIX
B 3aKOHOJATEIbCTBE.
2.2. Ilpu moctymiieHuu Ha paboTy pabOTHHK 3aIMOHSET aHKETY, B KOTOPOU YKa3bIBAET CIEAYIONIUE
cBeieHus o cede:
— TI0T;
— JaTy POXKIEHUS;
— CeMeHOe MOJI0XKEHHE;
— OTHOIIIEHHE K BOMHCKOW 00S3aHHOCTH;
— MECTOKHUTEIbCTBO U JOMAIIHUM TeledoH;
— oOpa3oBaHue, CIIeIHATbHOCTB;
— npeasiaymiee(ue) mecto(a) paboThl;
— MHBIE CBEICHUS, C KOTOPHIMU PA0OTHHUK CUMTAET HYKHBIM O3HAKOMHUTBH paboToaaTeNsl.
2.3. PabGortonmatenp He BHpaBe TpebOBaThb OT pabOTHHKA TMpeAcTaBieHUs WHGOpMaUU

O MOJIUTUYCCKUX U PEIIUTHO3HBIX Y6G)K)16HI/I$IX M O €Tr0 YaCTHOM KU3HMU.



2.4. PaboTHHMK mTpencTaBisieT pabOTOAATENI0 OCTOBEpHBIE CBeAcHUsT o cebe. Paboromarens
MPOBEPSAET JIOCTOBEPHOCTh  CBEACHUHM, CBepsisl JaHHBIE, IPEJCTaBICHHBIE PAOOTHHUKOM,
C UMEIOIIMMUCS Y paOOTHHKA TOKYMEHTAMHU.
2.5. [Ipn u3MeHEeHUU MEePCOHATbHBIX JaHHBIX PAOOTHHK MHUCHMEHHO YBEIOMIISET paboTomaTens
0 TaKMX U3MEHEHUSAX B pa3yMHBIN CPOK, HE IIpeBblIatomui 14 nHei.
2.6. ITo Mepe HEOOXOIUMOCTH pabOTOAATENh UCTPEOYET Yy pabOTHUKA JAOMOIHUTEIBHBIC CBEICHUS.
PaboTHuk mpencraBiser TpeOyeMble CBEACHUS M B CiIydae HEOOXOJUMOCTH MPEIbSIBIISET
JOKYMEHTBI, TOJITBEPKIAIOIIUE TOCTOBEPHOCTh ITUX CBEICHHUIA.
2.7. Aukera paOOTHHKa XpaHHUTCS B €ro JIMYHOM Jeiie. B nu4yHOM jene Takke XpaHUTCS BCS
uHbOpMaNKs, OTHOCSIIASCS K TEPCOHAIBHBIM JaHHBIM paboTHHMKA. BeneHwe JIWYHBIX el
BO3JIO’KEHO Ha OTJeJ OyXrajJTepuy, OTBETCTBEHHBIN 3a BEIEHUE JIMYHBIX JI€J1 — IJIaBHbIM Oyxranrep
OpraHH3aIlHH.

3. XpaHeHHe NePCOHAJLHBIX JAHHBIX PA0OTHUKOB
3.1. Ankera pabOTHHKA XpPaHUTCS B €ro JUYHOM Jeine. B nuyHOM nene TakKe XpaHUTCS BCS
uHpOpManus, KOTOpasi OTHOCUTCS K NEPCOHANBHBIM JaHHBIM paboTHHKA. BeneHune nMUYHBIX el
BO3JIO’KEHO Ha OTHed OyXTajTepuu, OTBETCTBEHHBIN 32 KOMIUIEKTOBAHUE JMYHBIX 1] — TJIaBHBIN
Oyxrantep opraHu3aiui.
3.2. JluuHble nena W JUYHBIE KAPTOYKH XpaHATCA B OyMakHOM BHUJE B IAmKax, MPOLIUTHIC
Y IPOHYMEPOBaHHbIE MO CTpaHULaM. JIMYHBIE Jea W JMYHbIE KapTOUYKU HAXOASATCS B OTAEe
OyXraaTepud B  CIELUMAIBHO  OTBEIACHHOM  InKady, obecrneyuBaromeM  3alury  OT
HECaHKIMOHUPOBAHHOTO JocTymna. B KoHIle pabodero MHs Bce TUYHBIE AeNla U JHYHbIE KapTOUYKU
C/IAI0TCS B OT/IE OyXraiTepu.
3.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT TaKXe XpaHUTbCA B JJIEKTPOHHOM BHJE
B JIOKQJIbHOM KOMMBIOTEpHON ceTu. JlOCTym K OJIEeKTpOHHBIM 0azaM JaHHBIX, COJAEP KALUM
NepCOHAJbHbBIE JTaHHBbIE PAaOOTHUKOB, 00eCHeunBaeTcs JIBYXCTYNEHUAaTOW CHUCTEMOW mMmaposied: Ha
YpOBHE JIOKaJIbHOW KOMITBIOTEPHOU CETH U Ha ypOBHE 0a3 JaHHbIX.
3.4. B uensx noBbliieHus 0€30MacHOCTH MO 00paboTKe, nepenaye M XPaHEHUIO MEePCOHATbHBIX
JAaHHBIX PAaOOTHUKOB B WH(GOPMAIMOHHBIX CHCTEMax NPOBOAMUTCA UX obe3nuuuBaHue. J[is
00e3MMYMBAHMSI TIEPCOHATBHBIX JAHHBIX MPUMEHSETCS] METO] BBEJCHHS UACHTU(UKATOPOB, TO €CTh
3aMEHa 4YacTH CBEJEHUN NEepCOHAIbHBIX ITaHHBIX MJIEHTU(UKATOpaMU C CO3JaHueM TaOuIl
COOTBETCTBUS UACHTU(UKATOPOB UCXOTHBIM JTAHHBIM.
3.5. JocTtyn K TepCOHANbHBIM JaHHBIM pPaOOTHUKAa UMEIOT PYKOBOAUTEIh OPTraHU3allUU, €ro
3aMEeCTHUTEINb, TIaBHBIN OyXranrep, a Tak)Ke HeTOCPEICTBEHHBIH PYKOBOAUTEND paboTHHKA. JlocTyn
CHEIHAMCTOB JIPYIMX OTAEJIOB K MEPCOHAIbHBIM JAaHHBIM OCYILECTBISETCS Ha OCHOBaHHUH

IMUCBbMCHHOT'O PaspCUICHUA PYKOBOAUTEIIA OpraHU3alun UK €ro 3aMECTUTCIIA.



3.6. KommpoBaTh u [enaTh BBINUCKH W3 IEPCOHAIBHBIX JaHHBIX pabOTHHKA pa3peuiaercs
HCKJIIOUUTENIBHO B CIYXKEOHBIX LENSIX C MUCbMEHHOTO pa3pelleHUs PYKOBOAMUTENS OpraHU3allMH,
€ro 3aMECTHUTEJIS U TJIABHOTO OyXranTepa U MpH HATMYUH MUCBbMEHHOTO COTJIacusi paOOTHHKA.

4. Ucnosb30BaHuE MEPCOHAJIBHBIX JAHHBIX PA0OTHHKOB
4.1. IlepconanbHble aHHbIE PAOOTHUKA HCIIOJIB3YIOTCSA IS IIeJied, CBS3aHHBIX C BBIIOJHEHUEM
pabOTHHUKOM TPYAOBBIX (PYHKIIUH.
4.2. Paboronarenb HCHOJB3YET MEPCOHAIBHBIC JaHHBIC, B YaCTHOCTH, JUIA DPELICHHS BOIPOCOB
MPOJBMKECHHUST pPa0OTHUKA [0 CIYKOE, OYepeqHOCTH IPEIOCTAaBICHUSI €XEroJHOTO OTIIyCKa,
YCTaHOBJICHHS pa3Mmepa 3apiuiathl. Ha OCHOBaHMU NEPCOHAIBHBIX JaHHBIX PaOOTHUKA peIlaeTcs
BOIIPOC O JIOMYCKE €ro K MH(POPMAITUH, COCTABIIAIONICH CITy)KeOHYIO MIIM KOMMEPUYECKYIO TaiHy.
4.3. Tlpu npuHATUU pEUICHUM, 3aTParuBarOIIUX HWHTEpPEChl pabOTHUKA, pabOTONATEIh HE UMEET
IpaBa OCHOBBIBATbCSI HA TMEPCOHANBHBIX JAHHBIX PaO0OTHUKA, MOJYYEHHBIX HCKIIOUUTEIBHO
B pe3yJbTaTe UX aBTOMATU3MPOBAHHOW 00pabOTKU MIIH 3JIEKTPOHHOTO MocTyIuieHus. Paboronarens
TaK)X€ HE BIIPAaBE NMPUHUMATh PELICHMS, 3aTparuBarolllie UHTEPEChl paOOTHUKA, OCHOBBIBASACH Ha
JAHHBIX, JOIYCKAIOIIMX JBOSKOE TOJKOBaHME. B cilyyae ecim Ha OCHOBAaHUHM IE€PCOHAIBHBIX
JaHHBIX pa0OTHUKAa HEBO3MOXXHO JOCTOBEPHO YCTAaHOBHUTH Kako-mubo ¢akr, paboTomarens
npesaraeT pabOTHUKY MPEICTaBUTh MMCbMEHHBIE Pa3bsiCHEHUS.

5. llepenaua nepcoHANbHBIX JAHHBIX PA0OTHUKOB

5.1. HWudopmamus, oTHOCsSImAsACA K MEPCOHAIbHBIM JaHHBIM paOOTHHKA, MOXET ObITh
IIPeOCTaBlIeHa FOCYIapCTBEHHBIM OpraHaM B MOpPsIKe, YCTAaHOBJICHHOM (heJiepalbHbIM 3aKOHOM.
5.2. PaGoronarenp He BIpaBe NPEOCTaBIATh IEPCOHATIBHBIE JaHHbIE PA0OTHUKA TPEThEH CTOpOHE
0€3 MUCBbMEHHOTO corJiacusi pabOTHUKA 3a UCKIIOYEHHEM CITy4aeB, KOI/1a 3T0 HEOOXOIUMO B IEJIAX
MIPEeNYNPEXACHNUS YIpO3bl KU3HU U 370POBbI0 paOOTHHKA, a TAaKKe B CIy4asiX, YCTAHOBJICHHBIX
denepanbHbiM  3akoHOM. Coryiacue Ha 0OpabOTKY MEpPCOHATbHBIX JAHHBIX, Pa3peIIeHHBIX
paOOTHHUKOM JJIsl pacHpocTpaHeHus, o(opMisieTcss OTIENbHO OT HHBIX cOrjacuil cyObekTa
MEPCOHABHBIX JaHHBIX Ha 00pabOTKY €ro MepCOHaIbHBIX TaHHBIX.
5.3. B cnydae ecnu JuI0, 0OpaTUBIIEECS C 3aIIPOCOM, HE YIIOJTHOMOUYEHO (helepaibHBIM 3aKOHOM
win HacrosmuM [lonokeHueM Ha modydeHHe HH(OpMAIUM, OTHOCALIEHCS K NEpCOHATbHBIM
JaHHBIM pa0oTHHMKa, paboTomaTens oO0s3aH OTKazaTh JWIy B Bbigade wuHbopmanuu. Jluiy,
oOpaTuBILIEMYCS C 3alPOCOM, BBIJIA€TCsl yBeAOMJIeHHMEe 00 OTKa3e B Bblaue MH(OpMaIMH, KOMHS
YBEJAOMJICHHS TOIINBAETCS B JIMYHOE JIEJI0 padOTHHUKA.
5.4. TlepcoHanbHble JaHHbIE PAaOOTHMKA MOTYT OBITH TepeIaHbl MPEACTABUTENSIM pPaOOTHUKOB
B IIOpsi/IKe, YCTaHOBJIEHHOM TpynoBbiM KoaekcoMm PD, B ToM oObeMme, B KaKOM 3TO HEOOXOIMMO

JUTS BHITIOJTHEHUS YKa3aHHBIMU MIPEICTAaBUTENAMU UX (PYHKIIHH.



5.5. PabGotonarens oOecreyrBaeT BelEeHUE >KypHalla ydeTa BBIJAHHBIX NEPCOHAIbHBIX JaHHBIX
pabOTHUKOB, B KOTOPOM PETHCTPUPYIOTCS 3ampochl, (UKCUPYIOTCS CBEICHUS O JIHIIE,
HaIlpaBUBILIEM 3aIPOC, JaTa Nepe/layu MepCOHANbHBIX JAHHBIX WM J1aTa YBEIOMJICHUS 00 OTKa3e B
MIPEIOCTABIIEHUHU TEPCOHATIBHBIX JIAHHBIX, a TAK)KE OTMEUAETCsl, Kakasi UMEHHO HHpopmanus Oblia
nepeiaHa.
5.6. B ciydae, xorga BeleHHE KaJpPOBOTO ydeTa, OyXTalTEpCKOro ydeTa IMepelaH0 CTOPOHHEH
opranm3anuu, ¢ padbotHuka oepercs Cornacue Ha mepeaady ero MepcoHaTbHBIX JAHHBIX TPETHHM
munaMm. [Ipu 3TOM OTBETCTBEHHOCTH 3a OOpPabOTKY MEPCOHANBHBIX TaHHBIX PaOOTHHKA HECEeT
paboToaaTeb.

6. N'apanTyu KOH(PUAESHIIHAIBLHOCTH MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
6.1. uadopmarus, OTHOCSIIAACS K NMEPCOHAIBHBIM JaHHBIM PAOOTHHKA, SBISICTCS CIYKEOHOM
TaWHOU U OXPAHSIETCS 3aKOHOM.
6.2. PaboTHuk BrpaBe TpeOOBaTh MOJIHYIO WH(GOPMAIMIO O CBOMX MEPCOHANBHBIX JaHHBIX, 00 UX
00paboTKe, UCIIOIF30BAaHUN U XPAHCHHH.
6.3. B cnyuae pasriameHuss NEpCOHAIBHBIX JaHHBIX pabOTHWKA Oe3 ero corjacus OH BIIPaBe
TpeboBaTh OT paboToAaTens pa3bsICHEHUN.
6.4. PaboTHUK BIIpaBe OTO3BaTh CBOE COTJACHE MOCPEACTBOM COCTAaBJICHHSI COOTBETCTBYIOIIETO
MMUCbMEHHOTO JIOKYMEHTa, KOTOpBI MOKET OBITh HampaBlieH B ajpec padoTopaTess MO IouTe
3aKa3HbIM TMCHMOM C YBEJAOMJIEHHEM O BpY4YeHUU JIMOO BpPYYEH JHMYHO TIOJ] PACIHUCKY
MPEJICTAaBUTENIO paOOTOIATENS.
6.5. [Ilepemaua (pacmpocTpaHeHHE, TMPEIOCTaBIEHUE, JOCTYI) TEPCOHAIBHBIX JIaHHBIX,
pa3penieHHbIX PabOTHUKOM JUIsl paclpOCTPAaHEHHUs, OJKHA OBITh MIPEKpalieHa B Jt000e Bpems 1o
TpeboBaHuIO paboTHUKA. [[aHHOE TpeObOBaHME JOIKHO BKIIOYATh B ce0st (haMUITNIO, UMsI, OTYECTBO
(mpu HanM4MM), KOHTAKTHYIO HH(popManuio (HoMmep TenedoHa, ajpec AIEKTPOHHOW MOYTHI WIH
MOYTOBBIA aJipec) pabOTHHMKA, a Tak)Ke MepeuYeHb MEPCOHANBHBIX JAaHHBIX, 00pabOTKa KOTOPBIX
MOJJICKUT TPEKpaIIeHUI0. YKa3aHHbIE B JIAaHHOM TPEOOBaHMHM TEPCOHATIbHBIE JaHHBIE MOTYT

o0OpabaTeIBaThCs TOJIBKO paboToaaTeneM, KOTOPOMY OHO HaIpaBJIEHO.



